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1 Procedure 
 

Procedure for Renewal of Trade License

Process Title: Trade License Renwal
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Fill online form

Pay renewal fees 
online

Generation of New 
License Number

SMS and 
Email alert 
to Applicant 

and 
Department

Obtain 
Renewed 
License

End

SMS and 
Email alert 
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To be reflected 
on SWP

Legend

Online – Department System

Online – Single Window Portal (SWP)
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2 Checklist of Supporting Documents 

 No document required (Trade License shall be renewed automatically upon payment of renewal 

fees) 

3 Fees 

 The renewal fee varies across the zones of Greater Chennai Corporation.  

 The zone/ trade-wise details are available at:  

https://www.chennaicorporation.gov.in/online-civic-services/trad.html   

 The fees are calculated based on the Zone, Trade name and Horsepower (if applicable). 
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