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1 Procedure 

 

Application For Incentive From SIPCOT (Phase I - Issuance Of Eligibility Certificate)
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START

Fill Combined 
Application Form 
(CAF) & Apply

Fill the Service 
Application Form 

and Pay Fees 

Email & 
SMS Alert to 
Applicant & 
Department 

Official

Submit the 
application

Scrutinize the 
Application & 
Supporting 

Documents & 
Forward

Provide 
clarification to 

Queries

Challan 
for Fees

Notes remarks on the application 
and forwards the same 

Notes remarks on the applications and 
forwards the same 

Draft Queries based on 
Inspection

Approve & Raise Queries 

Respond to queries raised in 
inspection report and share 

relevant documents 

Prepares Final Eligibility 
Certificate and forwards to 

Manager

Notes remarks and forwards 
Final Eligibility Certificate 

Approve Interim / Final 
Eligibility Certificate

Receive a Copy of EC

Download Interim / 
Final Eligibility 

Certificate

Eligibility 
Certificate

End
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Online – Department 
system

Email & 
SMS Alert to 

Applicant

Email & 
SMS Alert to 
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Approve 
Rejection 

Letter

Provide Approval for Inspection

Conduct Inspection & 
Prepare Report

Review Queries & Forward

Can the case 
be 

considered?
Reject the ApplicationNo

Revise / Modify the 
G.O.

Offline Process

Any clarifications 
required?

No

Complete the Project 
as per Commitment

Request for completion 
of Project

Prepares Interim Eligibility 
Certificate and forwards to 

Manager

Notes remarks and forwards 
Interim Eligibility Certificate 

Verify the Eligibility 
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Is there a 
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Ammendment?

Yes

No Action
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Review & 
Forward

Prepare note on 
Status & seek Further 

Directions from 
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Investment Period is over & Commitment Criteria is fully met
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Notes remarks and 
forwards the status 

note 

Approve the note & 
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Rejection 

Letter 

Reviews & 
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Letter
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Forward to MD for Final 
Approval

Approve the 
Letter & 

Forward to 
MD for Final 

Approval

Download Rejection 
Letter

Rejection 
Letter

Upload the 
Requisite 

Documents and 
the Revised / 
Modified G.O.
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Process the ApplicationNo

Is there need 
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documents?

Raise request for 
additional 
documents

Review request & 
forward

Approve & 
Forward to MD for 

Final Approval 

Approve Request 
for Additional 
Documents

Yes

Email & 
SMS Alert to 
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Email & 
SMS Alert to 

Applicant

Yes

i
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Raise Query to 
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Within 7 
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Email & 
SMS Alert to 

Applicant
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Email & 
SMS Alert to 
Department
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Application For Incentive From SIPCOT (Phase II - Contract Signing)
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Upload Requisite Documents

Raises queries to the 
applicant

Responds to the 
queries

Prepares draft legal 
document and forwards it to 

DGM (Legal)

Reviews the document and 
Forward to Incentives 

Department

Signs legal document 
Take a Copy of the 

Contract

Legal 
Document
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Online – Single 
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Email & 
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Applicant

Offline

Review the Legal Document 
and Forward to Legal 

Department

Receive the 
Approved Legal 

Document & Sign it

Communicate the 
Date and time for 

Signing the 
Contract

Verify the Factual Details in 
Legal Document , make 
Corrections (if any) & 

Forward

Receive the 
Verified Documents 
& Sends for Further 

Approval

Review, and 
Forward to MD for 

Final Approval

Approve the Legal 
Document

Email & 
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Applicant
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Application For Incentive From SIPCOT (Phase III - Memorandum Of Understanding)
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Request Commercial Tax Office for Tax 
Paid Certificate

Tax Paid 
Certificate
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Online – Single Window Portal 
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Upload Tax Paid 
Certificate 

Email & 
SMS Alert to 
Department

Verify the Tax Paid 
Certificate

Review the 
Disbursement Note & 

Letter

Prepare proposal for 
withdrawal of Funds 
from Government

Receive Fund Download 
Disbursement Letter

Disbursement 
Letter

END

Manual

Transfer Fund

Online Banking Process

Prepare Disbursement 
Note & Letter

Approve the 
Disbursement Letter & 

Note

Send Proposal to 
Government

Approve the Proposal 
Transfer Fund to 
SIPCOT Account

Receive Funds from 
Government

Email & 
SMS Alert to 
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Email & 
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Email & 
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Commercial 
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2 Checklist of supporting documents 

S. No. Document 

1.  Memorandum of Association (MoA) 

2.  Articles of Association (AoA) 

3.  Sale Deed/ Lease Deed for Land 

4.  Latest Annual Report/ Profit & Loss Statement for last three years (in case of existing 
company) 

5.  Proposed Project Report 

6.  Loan Sanction Letters from Banks/ Financial Institutions 

7.  Licence from Secretariat for Industrial Assistance’s (SIA), Government of India  

8.  Tamil Nadu Pollution Control Board Clearance  

9.  Machinery Invoices (Exceeding the 5% of total Plant & Machinery cost) 

10.  Statutory Auditor’s certificates in prescribed format 

11.  Chartered Engineer’s Certificate certificates in prescribed format  

12.  MOU signed with Government of Tamil Nadu, if applicable 

13.  G.O. issued for Structure Package of Assistance 

14.  First sale invoice copy (Certified by a Charted Accountant) 

 

3 Fees 
Application Fees – INR 50, 000 + GST 
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