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1. Procedure 
 

Application for reimbursement of expenses incurred for Quality Certification from Commissionerate of Commerce and Industries 

A
p
p
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G
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 D
IC

START END

Email and SMS 
Alert to Applicant 

Within 
7 days

Fill the online 
application and 

upload supporting 
documents

Forward application 
to GM

Verifies the 
application 

Forwards to AE/ AD

Verifies application 
and supporting 

documents

Eligible for 
Subsidiy?

Yes

No

Generate digitally 
signed Rejection 

letter

Forward rejection 
letter to applicant

Any additional information/ 
certification required?

Schedule inspection 
date 

Conduct inspection

Raise Query 

Respond to query

Create Inspection 
report 

AD adds remarks

Forward inspection 
report to GM

Review the 
corrections

Rectify the report 
based on 

corrections

Scrutinizes the 
inspection report 

and includes 
recommendatioins

Generate digitally 
signed Sanction 

letter

Schedule inspection 
date

Conduct site 
existence 
Inspection

Create inspection 
report

Generate 
Proceedings

Release subsidy
Provide subsidy 
release details

Generation of 
receipt

No

Yes

Yes

No

Eligible for 
Subsidiy?

Yes

No

Eligible for 
Subsidiy?

No

Yes

No

Yes

Eligible for 
Subsidiy?

Receives rejection 
letter

After allocation of 
funds by government

Any correction?

Email and SMS 
Alert to 

Applicant 

Subsidy amount credited 
to applicant s bank A/c

Update Latest Bank 
Details

Forward to 
applicant to obtain 

updated bank 
details

Upload 
acknowledgement 

letter

Receives 
acknowledgement 

letter

Email and SMS 
Alert to 

Department 

Email and SMS 
Alert to Applicant & 

Department 

Email and SMS 
Alert to 

Applicant 

Email and SMS 
Alert to 

Department 

Email and SMS 
Alert to 

Applicant 

Email and SMS 
Alert to 

Applicant 

Email and 
SMS Alert to 

Applicant 

Email and 
SMS Alert to 

Applicant 

Email and 
SMS Alert to 

Applicant 

Email and SMS 
Alert to 

Applicant & 
Department 

Email and SMS 
Alert to 

Applicant 

Email and SMS 
Alert to 

Applicant 

Email and SMS 
Alert to 

Applicant 

Email and 
SMS Alert to 

Applicant 

Forward Sanction 
letter to applicant

Receives Sanction 
letter

Email and 
SMS Alert to 

Applicant 

Deed of agreement Letter of agreement

Online Physical process 

Legend

Single Window Portal
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2. Checklist of Supporting Documents 
 

# Document 

1 Copy of Udyog Aadhaar memorandum / copy of Udyam Certificate. 

2 

Certificate of registration under Indian Partnership Act / LLP /Societies 

Registration Act/ Certificate of incorporation [Memorandum of association & 

Article of Association] under Company Act. 

3 Proof for connected load i.e. EB Meter card/ online Statement. 

4 Copy of invoices, cash bills and stamped receipt. 

5 
Copy of ISO 9000/ISO 14001/ISO 22000/HACCP/GHP/GMP/ZED/International 

certificate. 

6 
Copy of the Registration certificate with National Accreditation Board for 

Certification Bodies. 

 

3. Fees 
 

Not Applicable for this clearance 
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