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1. Procedure 
 

APPLICATION FOR PAYROLL SUBSIDY FOR MICRO,SMALL AND MEDIUM ENTERPRISES

A
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 D
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 D
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START END

Email and SMS 
Alert to Applicant 

Within 
7 days

Fill the online 
application and 

upload supporting 
documents

Forward application 
to GM

Verifies the 
application 

Forwards to AE/ AD

Verifies application 
and supporting 

documents

Eligible for 
Subsidiy?

Yes

No

Generate digitally 
signed Rejection 

letter

Forward rejection 
letter to applicant

Any additional information/ 
certification required?

Schedule inspection 
date 

Conduct inspection

Raise Query 

Respond to query

Create Inspection 
report 

AD adds remarks

Forward inspection 
report to GM

Review the 
corrections

Rectify the report 
based on 

corrections

Scrutinizes the 
inspection report 

and includes 
recommendatioins

Generate digitally 
signed Sanction 

letter

Schedule inspection 
date

Conduct site 
existence 
Inspection

Create inspection 
report

Generate 
Proceedings

Release subsidy
Provide subsidy 
release details

Generation of 
receipt

No

Yes

Yes

No

Eligible for 
Subsidiy?

Yes

No

Eligible for 
Subsidiy?

No

Yes

No

Yes

Eligible for 
Subsidiy?

Receives rejection 
letter

After allocation of 
funds by government

Any correction?

Email and SMS 
Alert to 

Applicant 

Subsidy amount credited 
to applicant s bank A/c

Update Latest Bank 
Details

Forward to 
applicant to obtain 

updated bank 
details

Upload 
acknowledgement 

letter

Receives 
acknowledgement 

letter

Email and SMS 
Alert to 

Department 

Email and SMS 
Alert to Applicant & 

Department 

Email and SMS 
Alert to 

Applicant 

Email and SMS 
Alert to 

Department 

Email and SMS 
Alert to 

Applicant 

Email and SMS 
Alert to 

Applicant 

Email and 
SMS Alert to 

Applicant 

Email and 
SMS Alert to 

Applicant 

Email and 
SMS Alert to 

Applicant 

Email and SMS 
Alert to 

Applicant & 
Department 

Email and SMS 
Alert to 

Applicant 

Email and SMS 
Alert to 

Applicant 

Email and SMS 
Alert to 

Applicant 

Email and 
SMS Alert to 

Applicant 

Online Physical process 

Legend

Forward Sanction 
letter to applicant

Receives Sanction 
letter

Email and 
SMS Alert to 

Applicant 

Deed of agreement Letter of agreement

Single Window Portal
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2. Checklist of Supporting Documents 
 

# Document 

1 Copy of UDYAM Registration Certificate 

2 Attested Copy of TANGEDCO Meter Card 

3 
If the Enterprise is functioning in its own land, copy of land purchase deed duly 

signed by the applicant 

4 

If the Enterprise is functioning inn a leased land/building, copy of lease 

agreement deed executed in stamp paper of Rs 100/-, for a minimum period of 

11 months from the date of commencement of commercial production 

5 Copy of Machinery Invoice 

6 
Copy of first sale invoice raised after the Commencement of Commercial 

Production 

7 Copy of returns filed under the Employees Provident Fund 1952 

8 Copy of Tax Receipt 

9 Copy of NoC (If Industrial Estate) 

 

3. Fees 
 

Not Applicable for this clearance 
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