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1 Procedure 
Procedure for obtaining NOC for Building Plan and Installation
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START

Fill online form

Upload the required 
supporting 
documents

Digitally 
signed NOC

SMS/Email 
Alert to 

Applicant & 
BHS & 
DDHS

Submit the 
application

Scrutinize the 
Application, and 

Documents 

Any clarifications 
required?

Raise 
Queries as it 

is/ after 
modification

Yes

Forward 
application to 

DDHS

No

Provide 
clarification 
to Queries

Scrutinize the 
Application and 
queries, (if any)

Allot inspection date

SMS/Email 
Alert to 

Applicant

Conduct 
inspection

Fill inspection 
report

SMS/EMail 
Alert to 

Applicant

SMS/Email 
Alert to 
DDHS

SMS/EMail 
Alert to 

Applicant

Is it a approval 
case?

Approve

Yes

Record reason 
and Reject

No

SMS/Email 
Alert to 

Applicant

Within 15 
days of 
receiving 
documents

Initiate 
Queries

Any 
clarifications/

further 
clarifications 

required?

Yes

Within 7 days 
of receiving 
documents 

No

End
Receive 

NoC

Receive 
reasons

The application will also 
be sent to DDHS login 
for viewing purpose

Option to upload 
pictures while 

sending queries

Option to upload 
pictures while 
responding to 

queries

SMS/Email 
Alert to 

Applicant

SMS/Email 
Alert to 
BHS & 
DDHS

 

Legend

Offline 

Online – 
Department 
system

Online – Single 
Window Portal 
(SWP)
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2 Checklist of supporting documents 
# Documents 

1. Site Plan 

2. Topo Sketch 

3. Machinery installation plan 

4. Flow chart with detailed write up of processing from raw materials to end product 

5. Letter of Authorization for applicant from Board of Directors or owner (Applicable in case 
of sole proprietorship) 

6. Ownership proof for land (Own/Lease) 

7. Previously obtained NoC (If applying for additional installation) 
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3 Fees 
Not Applicable for this service.  
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