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1 Procedure 
Application for obtaining Certificate of non-forest land / Issue of letter for distance from forests – Forest Department
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 Register  & Login 

Submit the 
application form 

along with 
supporting 
documents  

Reviews & 
scrutinizes the 

application  

Forwards to the DFO 
with proper jurisdiction 
incase of mismatch of 

application  

Any remarks for 
clarification?

Raises Query  

Responds to  
Query  

Forwards to FRO  

Reviews & 
scrutinizes the 

application  

Conducts 
Inspection & site 

verification

Verifies if the 
establishment falls 

in reserved 
Forest/ Land or 

Eco sensitive Zone

Forwards the 
inspection report 

to the DFO

Reviews & 
scrutinizes the 

report   

Forwards to Circle 
Office 

Circle Office 
reviews & 

scrutinizes the 
application

Forwards to Head 
Office with remarks

Reviews & 
scrutinizes the 

application 

The application is verified 
by both the authority and 
single authority based on 

the inputs of the Circle 
Office

Forwards to DFO 
with remarks 

Case for Approval? 

Issues the Approval 
Letter  

Issues the rejection 
Letter  

Reviews the 
remarks  

START END

Any remarks for 
clarification?

Reviews the  remarks 
and makes the desired 

corrections 
Forwards to FRO  

Yes

No

Yes

Yes

No

Receives 
Approval Letter

Receives 
Rejection Letter 

Within 7 
days

SMS Alert to 
Applicant and 
all concerned 

officials in  
Department

No

Online – 
Department Portal

Physical process Single Window Portal

Application can be 
returned to DFO for 

seeking clarification or 
can forward to different 
forest officer if the range 

selected in wrong

Application can be 
returned to CO for 

seeking clarification 
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2 Checklist of supporting documents 
# Item 

1 Shape File 

3 Fees 
Not applicable 
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